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FRareT gur WeRT 2026
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3tea Rflrse T & IqER FAATer/ AT
F1_geffaor (Baafin)
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gRIaTeT g WeRT 2026
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3 §-3iTTha faredvor 3t Fraeag=

3.1 -1y faeeyor

> $-3ithe UaTfafesrd 3erEls (https://vishleshan.eoffice.gov.in/) &1 RFe fe=tieh 19
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3.3. $-BISdl & Forel

wadr 2026

WA, 2026 A & fov afha s-wsal & <90 gfaed RTAeRT arer FHarer/fasmT:

1 HH T4 VoI HAITST 89.11%
2 SINTRUhSsey T Td GRAR ShedIoT HATOY 89.02%
3 RS EIEEIC)] 86.51%
4 Sy Tq fhdred shedmor fFHmeT 84.92%
5 FITHS TF giAeqor FHET 81.66%
6 g HIATT 78.03%
7 96 "™ 68.69%
8 TTHATST FFHTeT 56.34%
3.4. Ia-FAameiT BT d9eleT
R FAAraA/ANiT BIsa gadd & TS
Feb-26, 8,280
Jul-25, 5,372
Nov-25, 4,530
May-25, 3,892 Sep-25, 3,910
Jan-26, 4,752
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o FR-AATTA Bl T H ofi¥ FAaTera/fAomeT - wLadl, 2026

HAT-HATAT BISdT TIold AT arel M 10
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509 477
393 350
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DH&FW  MHA DolLA MSDE DoE DoPT MoES LD MoPNG  Tourism
3.5. §-Rdfiew srgermen (§-Rficw &1 % o)
$-Rle rgaa +1 ARAF FSAT:
fRAdex, 2025 - wadl, 2026
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Total Receipts Received =~ 569,089 490,389 478,699 550,272 537,324 545,988
mmmm Total eReceipts Received 540,266 466,842 454,713 523,371 512,012 520,332
%age eReceipts 94.94% 95.20% 94.99% 95.11% 95.29% 95.30%
Total Receipts Received I Total eReceipts Received %age eReceipts
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gReaeT gur a0 2026
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100% §- Rficw arer AATe/RAamr
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2,353 2,332
1,454 1,423 | o0
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3.6. $-3MTTpy faeayor
®Ladl, 2026 HAE HI HII-IR QT F&T H 3T TR §:
g §- 5 >4 fafarse
. . ) -Rdie
: HAT I/ AT BISAT TAX arelt
9. dT % .
T % BISal FT %
1 | 3 T FHEr - A9 A3 96.87% | 97.25% 37.59%
3¢ART {9 UG AR AR
2 o 100.00% | 99.09% 52.87%
HTIT
RIS FUR 3R dreh RIsbrad
3 o 96.67% | 94.90% 32%
HTIT
4 agﬁr agmn?r g et fasmer 100.00% | 100.00% 6.25%
5 | Uq fhdTeT SedroT fQHTeT 84.92% | 99.54% 50.44%
6 | ge[aTeIT ud 3 fameT 100.00% | 99.82% 34.63%
7 | ST TFATATST TIHTIT 100.00% | 100.00% 16%
8 | T Uq UeRAr«T faamer 100.00% | 99.79% 33.33%
9 | arforsT fasmeT 99.68% | 98.31% 35.99%
10 | 3YMFAT HIA AATT 95.09% | 99.87% 29.69%
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CIECIGE ] JurR Hadl 2026
TS| i | T
%. . . -
: HATr I/ AT BISAT TAX arelt
. T % .
HT % BISel HT %
11 | 9TSTel Ud TaTadT T9HTT 100.00% | 100.00% 68.27%
12 | fecamerata  gerfedeor aHmT 100.00% | 99.97% 40%
13 | 39k fQdATeT 99.10% | 99.83% 54.60%
14 | ACET qToleT fa#meT 99.38% | 100.00% 10.53%
15 | @G U9 HIdslfelsh faavor fasmer 100.00% | 99.57% 39.04%
16 | =¥ Q9T 100.00% | 100.00% 26.92%
17 | f& Harere faemer 100.00% | 100.00% 45.65%
18 | RfY &7 Q#™eT 100.00% | 100.00% 10.56%
19 | TSTHTST TAATeT 56.34% | 66.49% 40.63%
20 | U9IeT UG UATHEN shogmor fFHTeT 100.00% | 98.85% 33.33%
21 | FIfAS vd giAeToT AT 81.66% | 89.25% 40.19%
22 | 3iwer fqomeT 100.00% | 99.41% 44.90%
23 | g1 TIHTT 99.77% | 99.75% 43.90%
24 | ot 3cTA fasmer 100.00% | 99.85% 26.09%
25 | ITHEOT faepra faHTeT 100.00% | 99.96% 61.13%
26 | fa=Tel Ua Wigaifarehr fasmr 100.00% | 99.95% 49.46%
27 | dfaish T e eq@ens fINmET | 100.00% | 100.00% | 15.38%
28 | TATTSI a1 UF TQehrRar AT 100.00% | 100.00% 51.94%
29 | eqEER fasmer 86.51% | 89.86% 45.91%
STol AT, AST fQmrg Ug I@m daeia
30 o 98.90% | 99.99% 54.79%
9T
31 | SIuwey - fad #AFCT 98.15% | 94.06% 40.68%
ST [AHET - Ty g yRar
32 . 96.67% | 84.06% 6.85%
hediVl HAleld
33 | S3MSUIvTH - fad HATeT 100.00% | 100.00% 50%
34 | 33N - foF "o 93.84% | 72.26% 23.71%
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afha §- >4 fafdrse
af-' FATera/ AT ISl #Rahe AT are
q. BT % .
HT % BISel HT %
SI3NUTUhSsey, [aeT - T Ud
35 , 89.02% | 94.18% 41.31%
IRER FHeATuT AT
36 | SR - o FHATe™ 95.60% | 91.73% 29.24%
37 | faumrlr fasmer 100.00% | 99.90% 14.53%
38 | MYV HATeT 78.03% | 77.92% 67.39%
39 | AR oA FHATT 95.36% | 99.88% 46.49%
40 | P HAAT 100.00% | 100.00% 38.31%
41 | EHRIRAT HATA 98.58% | 94.61% 17.58%
42 | FORE S FHATST 100.00% | 100.00% 33.82%
43 | HERId HAT 95.98% | 96.51% 43.08%
44 | qafaR &t faehra #@rery 99.36% | 99.97% |  45.35%
45 | gedY a3 HaTerd 100.00% | 99.87% 52.94%
46 | T FATOT 93.04% | 97.74% 31.33%
EEEIDEARE I SOOI RED)
47 | 98.99% | 95.65% 35.46%
HAT
qATEXOT, a6 T STefarg IRdce
48 | 91.19% | 99.96% 35.32%
HAT T
49 | fager #arer 99.72% | 99.72% 33.84%
50 | @ JHERIUT 3Tl HATAT 100.00% | 94.20% 54.33%
51 | $TRY 3T HATOI T 99.23% | 99.81% 17.39%
52 | 9§ HATCT 68.69% | 77.30% 30.70%
53 | 37GTHsT U9 e Sy HITOT 98.25% | 98.90% 48.07%
54 | AT U GHROT HIATTT 99.10% | 96.01% 18.22%
55 | S T USTIIR HATS 89.11% | 85.37% 48.37%
56 | G&H, T U9 HEIH 3TH HATY 100.00% | 88.88% 40%
57 | @I HATT 99.51% | 99.95% 44.44%
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afha §- >4 fafdrse
af-' FATera/ AT ISl ¥Rt AT are
q. BT % .
HT % BISel HT %
58 | eUTEIS HY  HIATAT 94.39% | 94.16% 28%
59 | STdleT UG AGIRIONT Sl HATST 98.77% | 99.95% 34.92%
60 | TATICT o HATAT 100.00% | 100.00% 51.38%
61 | THCT H  HIATGT 100.00% | 100.00% 33.33%
62 | 9giferad Td Uihide A HATe 97.39% | 98.99% 50%
63 | ga<T, UId IRdgT UF STAHTT HAT 99.68% | 99.92% 48.48%
64 | faegd FHATeT 98.11% | 99.97% 44.58%
65 | gsh IRdgsT U JASTHTIT HAT 100.00% | 99.98% 52.19%
66 | SieMel dehrE T ISITACT HATS 99.75% | 93.91% 31.01%
TIfETH g FRHH FRI-IT
67 | 100.00% | 99.74% 30.41%
AT
68 | SEUTT HATT 100.00% | 96.03% 30.11%
69 | &I HATT 99.53% | 77.88% 63.25%
70 | e HIATGT 100.00% | 100.00% 57.14%
71 | AT FE HATAT 100.00% | 99.26% 69.05%
72 | ATgT U T AT FATT 100.00% | 100.00% 40.26%
73 | gaT SRhH Td Wel HATCD 98.34% | 99.42% 39.85%
74 | AT 3T 99.78% | 98.38% 33.10%

S Ao/ fasmen & 3raa fafse oot TR 5 8 Hfd g, 3d% canr
oraieefoeeeT fir e fir F=T gl
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HREET gUr HIadl 2026

4 | TR HfEIE 3R TaeSdr F EEAREIT AT

Fel 3qafeudm (¥ 2021 - wadl, 2026)

2,364.05 1,007.1 833.92 292.83 4,497.9
643.82 57.23 233.75 40.99 975.79
11,49,935 60,442 11,59,783 11,259 23,81,419
131.4 6.81 29.52 4.30 172.03

3 fady HfRAET (Twd. 1.0 - vaH. 5.0) 3R whREre guri # FRaw afa @& g
g, S wrafas geTdr see 3R AT/t F TaTodr @ ST & & e &1 wad,
2026 T @I FUTY & AR, Fel 3Uedl & MAST & Tha AU & ¥4,497.9 F(3 H
3T €S, 975.79 W@ 9 $T FATST TUT Tell §371, 23.81 o1@ { TGN Tl T Taewodl
IPIET & AT =T AT 3R 172.03 A BEAT H @A fFAT = RO vy,
FeOdl & HEAEIAHOT 3R e amaet & gefdr-3+H gRurfedr #r gfte il gl

4.1. F FET T (F3 T H)

TS TaEa (FU3 T9A H)
T '24-
HIadr '26, TEH.0-vEdEY
4.0, 2,364.05
SC1.0-SC4.0 = Dec'24-Feb'26

FRT fAUC & ACIH AT Fol T4,497.9 FAS AT A 4, T2,364.05 FU3 FT Ao,
fady s 1.0 3R Y #fPATE 4.0 & R grod g3 T TS GEe, 2024 § I,
2025 # 1007.10 #U3 9 & FfaReFa Toread & AT AR @), 96 916 T833.92 TS FHI
TorEd, AW NI 5.0 & SR urca e 3 3TlTdl, ol fgesT @ fedeay, 2025 3R
Seradl 2026 & 2RI, 292.83 I3 F. JAskd & T A YIed U FAAY I1HATAT 5 Fafy 70w
# TR Torea il T G2 B |
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4.2. U fAge @ AToid TSET (HIEdT, 2026)

I 2026

ST IET (FIT AISHT g@rT)- 92.62 FUF TII
ofif 5 Fareral/Ramat gErr AT e (703 w9 #H)

MoPSW

Others
1.82 3.29
MHI ‘
5.85
Coal
9.2
DMA
11.27 MoR
61.19
MoR = DMA Coal MHI MoPSW = Others

4.3. @TelY g3 T (Padl 2026)

it 5 FaTeral/fAsmalt qanT @l R T F T (T $e A)-

16,34,141 T e

MHA | Others
0.17 0.84

MoR

0.21 “
o

MoP
0.56

MHI
1.58
Coal
12.98
Coal = MHI MoP MoR MHA

= Others
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wftarea gur wal 2026
F. MY 3 AN gaRT @rell gIHT T

> Tl HATAT: BIAY, 2026 7 T 12,98,377 GEll BT T Wlell g3, Qrolr
?W%WWQW 33T 3H YR §:-

AR gsﬁm FraT fafAce 10,99,739.04

2 | e fveTse Frife SfwT s 95,478
N

Heel ATS Tellfser oS f3amss sffeeye faffes 16,221.54

> ST 3EINT HATET: BIAL, 2026 H Fel 1,58,241 71 e T el g3,
ma?rgcxm?r%aﬂwweﬁ&saﬁ?rsqw%:-

s @rell g T (9
ATSS /IS e )
T 2T Solfacadhed fafacs 1,21,450
A JeAIleT e ¢ 11,500
Tdlge AeART RET deX 10,000

> ¥ HAATT: FIa), 2026 F 5W21,147H?T3RW1§13?[§3-1T, mz?rgwenﬂ
& IR W MY 33 39 TR g:-
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HREET gUr HIadl 2026

4.4. TaTEAT ATAAT € (BIALT, 2026)

AT T Taeadr FfAAH-4,291
(e 10 FATerT/fI9TaT)

1485

979

224 218
150 133 115 111 96 65

Post MoR MoCA DoD DFPD CBDT DFS MHA Coal DH&FW

AT AT FHel 4,291 Taeodl JFIEN # F, 3hdd 516 @mr a For JfP@T F1
I 34.61 yfarera IAPIS o™, 39F 916 I AFGT AR AR FATTT FIeT
S & T g, AT 37 AAGA/ IR GarT FaeodT dgell # Aoqd 3N filReR
Aferd &1 g2 Bl

4.5. Berg Y 1€ oFa wEe (Fad, 2026)

B A TE FA BIEA - 1,28,131
(2 10 H=Ter/fAHTIT)
51177
26501
6521 5453 5076 4730 4649 4391 2613 2422
DAE MHA DolLA MIB DMA MoR CBDT  DDoD LD CBIC

ocrg/dg HT 715 1,28,131 BISal H @, WA Fal &AW o 51,177 BIsal H Ser$
X Tgell T gIod 62T, 0% 916 3% A9 AR R F1& fsmr &1 &= @
STET FH:26,501 HX 6,521 BIgal H1 Tars A S| Tg q2far § F werE FArew,
HeFTEAT I gT el N B Jatd H FUR o Sl G H A Fed 33T @
gl
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wftarea gur HaT 2026
1

5 Ed - 96 &

FATAQY/fAHTeN gaRT TEEEdTA iid W IS e v aRT ann-

FET TIET AT, T TS FRTAT, ool H IfARN & T T FIG0T;
FET ycFeT FT AT (3TII)

e

HYITEIT T H TS HRATT HREAT # qRafdd fhar e seéiege 3w
gfFeray ThTSTerd, Sleenlall; TATY] ST fasmer

[ TATHINEUS # T 39fASe FT fA9eh; ier #Fred J
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Rl Reprst T g2l A Hegafeyd HATerd 1 T, Fes 3N Jafeyd 14 ardeor &
gRafdd g =T, §&#, oy 3R ALAA 3gI7 AAWT

<Y
TEH
ST & STehrd FEUT $3M3MS F WA g-her o1 foders fomar aram;
Rger JAaTe

I

HI3RBMS, Fdlell H TaTodr ATRAT T 313,
ALY vd IRaR wedror f&Famr
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RLIERI: S weadl 2026

Hag Toud ~gfFer qrat HiaRewe e fzar

faffes $r Hart #r BcdfeRor, AT IS fFemmer STITE T 9 I & fow we S
- FARFLT U9 IRAR Fedaror fasmer

dffeETg & Joots Pua wAShos AW e & & quer aiere a1 sRieys @ aRafdd e
T, AT feTar
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7

HATA/AHATN FT AES-IR FA-AsureT

F. B, 2026 #H AU & IaR ¥ Y 5 FAsTar/RAuTeT

HEE HEEAT | 9o 9H S 3TRATH
ofit 5 FaTer/fasmmar ¥ 5 FaTera/fRAsmr
100.00%
160 88.00% | | 16 15 120.00%
86.15% 137 14
140 86.00% 14
100.00%
0,
120 83.87% 84.00% 12
106
80.00%
100 82.00% 10
50.00%
80 80.00% || 8 60.00%
65
60 78.00% 6
7.37% 40.00%
40 31 26 76.00% || 4
18, 2117 2 20.00%
20 I 74.00% 2 11 I
0 I I 72.00% 0 . 0.00%
DolLA MOEFCC  Sports MoSPI Posts DHR DoE DoSEL MoWCD MoP
Total Receipts W Disposals === %Disposal Total Receipts W Disposals === %Disposal
ITSTAHT Teet 59 SR & 9Ied 9
of¥ 5 FATerA/MASTAT S 5 FATTI/RANTIT
3.5 ) 120.00% 120.00%
100.00% 100.00% o 350 0.00%
100.00% 100.00% 96.49% g, 60%
3 100.00% || 300 ;. 37930.00%
2.5 100.00% 250 7.50%
80.00% 80.00%
2 2 206 199
2 200
60.00% 60.00%
1.5 1
>0 48.05%
40.00% 40.00%
1 100 77
5755
0, 0,
0.5 20.00% 50 I I 20.00%
0 0.00% 0 I 0.00%
DSIR Coal MSME  Tourism DFPD MEA DoE MoMA
Total Receipts B Disposals === %Disposal Total Receipts B Disposals === % Disposal
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Y 5 FFTrI/fAITT ¥ 5 FATTI/ANTIT
100 100.00% || 250000 120.00%
129 225695 225383
90 %4 129/‘6.00% 98.87%
7174% . 91.20%
. 100.00%
80 80.00% 200000 99.86% 0
76416 90.26%
70 70.00% : 80 :)o'y
78.22% i
60 60.00% 150000
\|
50 50.00% 137984 60.00%
40 40.00% 100000
40.00%
30 30.00%
25853
20 20.00% 50000
28347 9061 20.00%
10 10.00%
I 9165 / 8084,
0 0.00% 0 u = 0.00%
DPIIT Coal MoR Post MoLE Dol DoT
Total Receipts ~ mmmmm Disposals === 9% Disposal Total Receipts mmmm Disposals %Disposal
¥ 5 AT/
60000 120.00%
51239 51177
50000 e 99.88% 100.00%
89.14%
40000 % 80.00%
30000 ; 5% 60.00%
20000 40.00%
11711
10000 9403 20.00%
o (]
6521 5453 6170 5076 5306 4730
| E m Em mm
DAE DolA MIB DMA MoR

Physical Files Identified For Weeding

B Physical Files Weed Out

e O, \Weeded Out
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9

8 S BIhy: HITA$ T TIRASTOT faemeT

TR

e guR AR A% Rema Gaer @uamdsh) & arfeds #, #fds @
gfIeTor AemT (EBNNE) & Read Faror 3iffew veus 3R fawodar ) Fea
IR 3TAATT 5.0 (2-31 e 2025) HRATead foham| SBINGE F 157 A Fell
W A 8T F WhAdgas QU ham, o 1,851 Rierad, 13 G0g @g8d deet
3R 9 uA3 "t o1 Huera fhar s 3iffae & g, 1,10,474 TG wrgal
3R 1,25,651 3-HIScll I FHET T I8, STh IROMFATIET 96,767 hiciehel WISl
1 Beg HT TS IR 76,344 S-BIS d¢ A & MS| T GAEN F 11,753 T e
ST TATT Grell el 3R %33.15 oG &l IeIEd UTed g3l

8.1. m‘raw;ma:q&rarqa‘mr

FIfAw g FiAGTT fasmer (S3NdE) 3R g8 Haqu/3rliaey o™l gart srRiTerd
T & FAT JUA 3R AR 3TAT & T T 78 Tgell 1 3T Ferd gV, FaT
3R AT & U AT AT FRT TAT| FTATorT T & Sqaredd asiace
IR AT, 3fdeEr & Bfaedieor 3 eguatel weifer, el susor 3k
BIScl T BT e, AT o AW AP s.0% R 11,753 T $e Fre™
TATT @rell |

[ el Fiee urdh, 73 Reedt 7 Tacodr s }
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8.2. I fAvers

faa 3#fFATET 5.0 & SN, fasHeT &7 FEATerT, Haey SHrdTerd, ey Hrfol AR
T At # ®ha & Fuee R SR Td 3Heuael aEg3it # g & o
JfeT g Y| 37 TATCaT T & IRUTAEIRY, 3T & 3P F e 233.15

g & ToTEd 3Mfara fhar)

WIS o1aeT, 5 feoell H quael 3R egafeyd SeErE I Ah-gar &7
H gRafdd fhar =)

Farr fafae 991 AEFfaE Td U 915, SNGE F [E FeAwr Fg, et A5 7

JFhg lceh I AT fohaT|
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HM3rE vl RN, IS 7 TTTodn
AT 1 AT AT I=™T

Faed Hgd-3, A5 et TUT fFomr &
Hed), dielt, a§ et F wdr-wATT 17 3o e FT THES|
TATRT &7 TS|

8.4. favky A F caTar SemET

1. §g oF Far smaner (ghead)

JATHAT & 2025 7 Teh AT UClhle UiEel dled T, forad 3MUR-3memRd sharsar Hearaet
3R B gradst 39ells # Thed far a3 g @y & feegier 3eficant & fav
THAET F P IREF gl o vareT S B
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2. s3I

THUEET & $-Slgic dICa & ATEIH § FHAR/fAHRT F 3FaRt & Segde do @
ufsRar 1 RBfese & fam &, T yger arelr ool Sierggie 1 yomel waTed g8 7S &
3. qF dfa=wi & AT ameror gaeht e

dg TR HT Jar3it A g7 A & T 3meton A 3R ool )R daftd @
25 fedeR 2025 1 Teh GATRT HeH gt & ¥ # AN fRar a=m |

4. #fasy 3R NeweATHE & AU FTAINRCATH 2.0 FT THFHIT
STIIRTATY 2.0 & THHOT T YT o=t & Jar i@l &1 Tad: IR ST, 3R
AIGYS & HACIH & HITSeAlcHS TallshAl T faof3Tegaierel iR NuwrATs & AegHd d
ardl & calRd widqfc SI& Sl & fhar S gehar|

5. UIS-HaTferd ordlt fas e T

fafiesr qar & fow &t A &1 Adler daR e &7 Farei AR [awn @ FgEar &
forT 25 feHeR 2025 T sEHT YHRE fohar arm|

6. HRXAIMMS JHieTarser diar # FUR

HRENTS HieTellsed IEel &1 38T 2025 H Hald FIAT AT & VIRIUATH Gl & 1Y
Thiehe Toham aram o, [ & ugell 31dier & SaT &1 Tariald 3feror 3 qadl el &1 dsir
a fAversT T g gl

8.5. 3Jca@dlT Iqdfeerdr

1. USEIR AT

3 T 18 TS USHIR AT AT FhT ST e § ToieTal TR o Flt Harorail/fasrmait
3R Herea! # faffiest uel W garst @ A g & v 11.60 @ A S AT T
faaRa e aw &)

2. gfasm -¥q G

qiivadt d o€ 2025 F wfadesm AF 9 diew fFAr o, ST seged wddt glemsit &
faffieer ROl A AT Fea are 39 IFAGaRt & faaRor iR gle TR AET R o,
foeTerT e 81 & gram a1l 38y A6 3R aaefas AAeant &1 37 9df & for ar
A H HAeg Al 15 HIal 2026 e, NEol o ATETH H 610 Toilehel SFHIGART I sAlehdl &
e e g &

3. TSAe HAAMN

A 2026 A A TUTT & HTAR, AT T ST 1,51 F3 IUARTRAT 35 T+ &, 5181 4,300
O 37t 3T J[UTEaT dTel $-eIfeidl ITSThHA It §| TS MUTRA T S TS qRAT -
geforsic 1Y fSFmall 3ifdece 3R 3gaiic WS TN - S-hY Feadlelel dfelel HUfae
T ollew fohar S gt §1 T3S IR 3ffare 3R Feergefdsn #r glawr & @y, 3mgaie
UISThA e 11 97T ARG I3 H 3elst g
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9. Ay A H T&TdT Fe W FRTET A

w#wsa wfa
WREA RPN
CABINET SECRETARY
GOVERNMENT OF INDIA

=f. .. |EaRE
Dr. T.V. Somanathan

|awa wigd
D.O. No. 502/2/2/2021-CA.V 27" November, 2024

<
Dear Secretary,

% w% ey R

As you are aware, many initiatives have been undertaken in the recent years to make
governance more responsive, accountable and transparent. The initiative for Increasing
Efficiency in Decision Making, implemented since 2021, is a step in the same direction. It aims at
achieving flatter and leaner organizational structures by putting in place appropriate delegation
at various levels, rationalizing workload, thereby speeding up decision-making while increasing
the productivity and efficiency of officers.

2. These measures have been incorporated into the Central Secretariat Manual of Office
Procedure, 2022 wherein, it is emphasized that, each Ministry/Department will review the
instructions on levels of disposal and channel of submission, keeping the number of levels to the
minimum by delegating powers to lower formations. To facilitate quicker decision-making, the
channels of submission should not be more than four.

3. However, it is observed that delayering is not being implemented in true spirit and a trend
of increasing the channels of submission is observed in some Ministries/Departments. This is
against the essence of the reforms undertaken so far and creates potential delays in file
processing.

4. To sustain the measures undertaken as a part of Increasing Efficiency in Decision Making,
you are advised to review the levels of disposal and channel of submission in your
Ministry/Department and ensure that the levels do not exceed four and that the Special Secretary/
Additional Secretary/ Joint Secretary function independently as bureau heads.

5. | request you to devote your personal attention to this matter and ensure that these
measures are implemented in letter and spirit, thereby fostering speedy and efficient decision
making in Government.

With best wishes,
Yours sincerely,

a.n_o:n‘-ﬁ?

i

.V. Somanathan)

To,
All Secretaries to Government of India

Cabinet Secretariat, Rashtrapati Bhavan, New Dglhi-l 19004 5554
Tel.: 011-23016696, 23011241 Fax : 011-23018638 E-mail : cabinetsy@nic.in
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10. Ta<a4T 3T dfad AT & caRa Ages w
FEATIAT AT

No. Q-11011/01/2025-O&M-DARPG (e-9571)
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Administrative Reforms & Public Grievances

Sardar Patel Bhawan, New Delhi
Dated: December 26, 2025

OFFICE MEMORANDUM

Subject: Efforts aimed at Swachhata and expeditious disposal of pending matters in
Government.

The Special Campaign 5.0 focussing on Swachhata and expeditious disposal of
pending matters was conducted from October 2 — 31, 2025 by all Ministries /Departments.
In order to institutionalise and sustain the momentum generated Ministries/Departments are
requested to continue the following actions:

(i) System of Nodal Officers and Special Campaign Portal will continue. Nodal
Officers to oversee institutionalisation/continuation of activities aimed at
Swachhata and reducing pendency. Nodal Officers to also update the progress
on the Portal,

(i) Ministries/Departments may dedicate 3 hours every week for the activities as
mentioned on the Portal (www.scdpm.nic.in), and

(iii) Nodal Officers may review the progress of activities on a weekly basis and the
Secretary of the Ministry/Department are requested to review the progress on a
monthly basis.

This issues with the approval of competent authority.

Rl
(Sarj ChauT'l"ai)

Joint Secretary to Gov

To
All Secretaries to the Government of India

Copy- All Nodal Officers of Special Campaign 5.0
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11. § 3P W FEET AA
No O-16012/6/2017-ARC-DARPG (e2938)
Government of India
Ministry of Personnel Pensions and Public Gnevances

Department of Administrative Reforms & Public Grievances
6th Floor, Jawahar Vyapar Bhawan
Janpath, New Delh
Dated 17" January 2025

OFFICE MEMORANDUM
Subject: eOffice Analytics - regarding.

srwne

The undersigned Is directed to say that the following guidelines may be adopted
by Ministries / Departments for implementation of eOffice in Central Secretanat

(1)

()

Leeel

(v}

(v)

(vi)

Display their stanging orders of delayering/Channels of Submission on their
respective e-Office dashboard

Review Virtual Private Network (VPN) usage Non-users may be identified
and steps may be taken to deaclivate / close the idle account after due
examination and process The NIC teams of Ministnes/Departments may
approach NIC VPN Division to obtain VPN data and for deactivation of idle

VPN accounts

Follow the Manual of Office Procedure strictly and 1o avoid proliferation of
part-files on the same subject ‘Common office function codes as
prescribed in Chapter - 6 ‘File Management System’ of CSMOP 2022 are 10
be followed at the time of opening a new eFile in eOffice

Use of Knowledge Management System (KMS) for managing the OMs
Circulars. Orders etc and further adding them as references In eFiles
Further a list of all files (Division-wise/bureau-wise). in PDF, may be placed
in the KMS for reference of all so as to avoid creation of multiple files in the

same Head or part files

Review the Designation Master in Personal Information Managemen!
System (PIMS) and identify the designations related to Perscnal Staff of
officers Based on the list of designations received from the Ministries /
Departments. personal staff of Officers will be removed from the counts of

distinct levels so that the actual distincl levels may be captured and
reflected on the Analytics Dashboard

Review and examine the Distinct Levels Ministries/Oepartments may refer
to e-File Movement Status’ Report under the ‘Data Analytics’ tab in the e-

File MIS Reports application

Contd
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11. § NPT W FRATET AT

(v Review the Basic File Head and notify the standardized Heads based on

he relevant subjects cf the Ministry/Department. Based on the list of Heads
received from the Ministries/Departments, a consolidated list of Heads will
be prepared which may be considerad as standard Subjects to fetch the
Subject-wise pendency.

{viii) The Ministries/Depariments who process statutory clearance for varicus

(ix)

2.

To

projects such as Ministry of Environment, Forest and Climate Change may
previde expected time for cearance, so that the processing time of such
files may be roticed

E-Office Analytics tc be developed to indicate file pendency at each leve! to
icentify time delays and pendency. Emphasis to be given tc identifying
subject specific pendency acress Ministries/Departments.

This issues with the approval of Secretary, DARPG.

gAra

{Sunil K. Singh)
Under Secratary to the Govl. of India
Tel. No.011-23440371

email: sunilk sinch73@nic.in

Secretaries to the Covt ¢f India

Copy to:

1. DG,
2. Shri
3. Shri

NIC
M.K. Mishra, BDG, NIC email. ms.mishra@nic.in
Kapil Kumar Sharma, Sr Direclor (IT), NIC

4. eOffice-PMU. NIC

Copy for information to:

PSO to Secy (AR&PG)/PA o JS (SC) /DS (eOfice)
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eIl |: ITCATS LI fhT AT JHihs

#.9. FaTera/fasmer
1 orea fasmer
2 gar sdwA s
3 HURC R HIATGT
4 | @R & e Jareg
5 AT Fg 3T RmRar faemer
6  WcT JEEHIUT 36T HATT
7 goacierel 3R g S #are
8 U Il HATO
9

IJET HATT
10 SIASTdT & HIATT
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IeTeldetsh |- WATITaRT $r
w8 HAUTER
IAFT AT
1. SIS FIT TeAT T S (3T W)
2. SIEIEIE AT ITTT T 3R WA Lo NS
3, EIEICIEKIE 3T Ha¥e 3R 3MaRke AR e
4. TR TR eIeh FUR AR oiieh Reprare faemr
5. SRS P IeTauTeT vd Rue s

6. 3T TS T RIECTT N

Y Ud fhdeT dedror fermer

7. SreTg qR[aTere, ST s

8. TS TRATT] Sl T

9. Sreier areaTeTs fsmer

10. St WA T RIS 8T

11. ST arfoiear fasmr

12, SR 3YSFAT HTHS T

13. SIS SGIMEESE)

14. SIS 8T 3cdTee fasmaT

15. SI3REI3M T 3eTHYTT vd faehrg fasmmr

e REEl 5eR it & faera e
NTASIHR

17. ST 3nfie s e

18. SESIEC2E) feeaieTereT Gerfedeor s

19. EHEREE Y A Femor e

20. 3N I e
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#. P Fatera/faaT
AT ATH
21. SE & e
22, SuhTy o Jar fJsmr
23. RRAE] A 9Tl fasmar
24, SIS @re 3R A= o fasmn
’5. Siear U TAELT Td GRAR FHedToT faemaT
THSSe
26. SITa3R FARELT JeETe AT
27. Sreag Seack fveT s
28. &= Rfeder 3R ardeifos aRaafy geee s
29. SY3TST =g e
30. SIHTAIR fA FaTeeT e
31. Sy fafer &7 s
32. ST ¥ F e
33, 3T TSTHTST FasHTaT
34. Sriissey deret 3R dersEN hearor ST
35. SY3dEr e 3R gfRIeToT fasTmeT
36. SR 3iwer fasmer
37. qrEeH ST e
38. 3Ny ot SegH fasmer
39. SI3M3R TorEd fqamT
40. SIS AT T faeTer
41. SrTaES T Toper fR1eT 3R @meRar s
42, SIIE

Raiet 3R e fasmer
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#. P Fatera/faaT
IR ATH

a3. TR e 3R MeAfAe erEure e
aa. SR ) iAo = 3R ReRar T
45. STy 3HReT fasmr

26. T Qo T

47. ST qIEAR fasmeT

gg | OISR US| ey e, A R M At wearor

ARET

49. S CIEY gar A e

50. AEEl femedy fasrmer

51. IR YN HATT

52. THINET AR AT FAT

53, el RITAT FHATAY

54, hY-3TToRRreT Rl HATAT

55. THHT HrARe I HAT

56. THSHT &R HATeIT

57. SI3SISseguH I 3 TaTadr AT

58. TH3NG fRreT FHArerg

59, THIHSTH gl faefreT HATerd

60. HTSE sl AR o s s
61. | UHINSTGENET qeieRoT, oo AR STy aRade FHrer
62. THT faeer #arerg

63. THNTH & #arerg

64. TASTTHH3TS Qe JHERIOT 3eUNT AAT
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#. . AT/ AT
HETER
Il dTH
65. THATISS 7 3T HATerT
66. | THINTIURSSeY ALY Ud YRAR Aol AT
67. THTIU IE HATT
68. THAHITY HAET Ud Rl S Ao
69. THBTSST AT T YEROT FHATT
70. THINTS 7 3 QR Ao
71. TATHTAS Ted, oy 3R ALTH IeTH FHA
72. THINTH e HAO
73. THINTUHT eUHETds H HATI
74. THTANRS AT Td AN Falt FAT
75. THINNIR AR TS HATO
76. TAYIT TEET SR HAT T
77. TABNICTSH Joifes v urpfass e Harer
78. TH3NT EERSIGEICE
79. THIIR Y FAerT (Y )
80. THNIRETH s IRags 3R TTART HAT
81. THASNTAS Y, g, 9 IRdgd Td STAHAET HATed
82. TATHSTS el [ v SeFfRar F@arery
83. TANTHAIS TIfETH Ud FRIFH FRIcITT HAT
84. TANCH ST HATT
85. THNET T FAO
86. eReH e HATA
87. THINET AT F AT
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#. P FaTarg/fas

I A
88. | UH3NSsogdIST Al vd arer g A
89. \ELIE I ga1 HEHA AR Yol FAE
90. AT 3T A 3maver
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