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C
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TIELT U GRER FeToT [T, 81.72% 93.94% 51.40%
4
EIMELY U9 IRAR &ed1uT AT
5 | AT UG A ATHA I HIATAT 95.89% 99.25% 54.78%
6 | AIfETHr vd HEHA FEATIIA FHATOT 99.73% 99.93% 33.58%
7 o [QHET 99.70% 98.34% 34.35%
8 | 9ITeROT, a Ta Searg aRads #dATe 79.96% 99.98% 47.73%
’ )
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C
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11 | = e 99.61% 99.69% 40.74%
12 | 31T HaYUel U9 HdRe IR fasmer | 99-85% 99.32% 56.87%
13 gIaT U9 YEROT JH30d 97.60% 92.25% 41.86%
N
14 m IGE I 74.30% 89.55% 53.90%
15 | 31 H fAHET, & H9e 90.57% 97.30% 36.29%
16 | FF Td gRIeToT AT 80.67% 90.40% 37.79%
STl TATY, 16T TahTd TG I3 FagT 100.00% 99.97% 57.34%
17
ICEIE]
18 | Afger wa a1 Ry FAeT 100.00% 99.98% 67.33%
19 | =g fumr, B #@9e 92.72% 73.89% 23.74%
20 o Qar ﬁ'g:ng'r, IEGICEIRE] 93.66% 94.38% 51.11%
21 | ImEoT ferE s 100.00% 99.98% 72.25%
22 | Flud A v 3eIfAAT AT 100.00% 93.92% 43.51%
23 | %A TF AR HATET 66.11% 85.85% 59.70%
24 Y JHATT 62.61% 78.57% 72.44%
)
55 | NFY 3w 100.00% 98.52% 43.28%
26 IaT FOFH U9 QT HIATATT 99.74% 100.00% 75.48%
)
27 | TroTEd e, R AFTo 93.07% 85.32% 26.93%
28 | SoiFCleale Ud T WM darery | 98.94% 97.35% 39.36%
= o ~
29 | AT =1 va JfAeRar T 100.00% 100.00% 78.98%
30 | SusTer U9 TaTsar T 100.00% 100.00% 80.13%
31 | qemTesT T 29y T 100.00% 99.92% 40.73%
)
32 | Ry HIrew 100.00% 99.92% 48.03%
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33 | #fe S 7T 100.00% 100.00% 31.80%
34 | FIET FATR 100.00% 100.00% 61.63%
35 | Fyead A9 100.00% 99.98% 45.49%
~9
36 | OEPTA HFTerT 85.63% 95.56% 45.67%
C

37 TEHIRAT HATT 91.48% 94.73% 43.97%

AT TTHTT - TAEST T qRER 94.55% 89.56% 25.88%
38 )

$HeIT0T HATT
39 | AR QAT #3e™ 89.86% 99.77% 50.70%
40 | fecTmaTSI Herfedeor fasmer 100.00% 99.98% 42.03%
41 QT J3TT 99.25% 99.93% 58.06%
42 I JHIGT 99.55% 83.58% 69.59%
43 | 99, 9Id 9Rkag U9 AR AL 99.58% 99.95% 37.64%
44 | Geiferdd va geefas R HAeT 90.04% 99.22% 48.90%

-~ C

45 | faarer va dicaifaehr faemer 99.37% 99.93% 66.67%
46 SASTAT F JHI0T 100.00% 99.46% 75.58%
47 | 3UREAr S T 84.24% 99.92% 37.04%
48 SEATd HATT 98.85% 97.63% 32.32%
49 | WIGT THEOT 3IRET HATS 100.00% 97.08% 66.48%
5o | gETadT ST FAE 100.00% 100.00% 68.92%
51 | @eY U9 AdSiiaeh faavor faemer 99.47% 99.77% 43.36%
5 | Fyemdy Ryemr 100.00% 99.80% 27.54%
53 | AdIeT UG AR Fall FHATAT Foll 84.76% 99.98% 40.44%
S4 | CUEETF FIE A 97.88% 91.54% 37.04%
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55 Y W HIATAIT 88.05% 99.74% 35.38%
56 m IGEIEI 98.58% 99.75% 61.79%
57 qaf;.g a7 QT HIT T 98.91% 99.69% 47.50%
o
58 CIR I GRS IREEIC 100.00% 100.00% 12.39%
59 9T JHITIT 99.55% 100.00% 53.64%
60 geH, oy 3T #aegd 3cIH HIATT 96.95% 90.26% 45.36%
& ) ~
61 g2dr AT JIe T 100.00% 99.81% 78.72%
[
62 CEIGE DR IEY m 3T faHTeT 100.00% 100.00% 6.85%
\ 5
63 3frer fHTeT 100.00% 99.51% 50%
64 Gt 3‘ﬁT ﬂm ICEIEH 100.00% 99.89% 36.51%
65 | U2l 3R GerTHel wHearor faHmer 100.00% 98.46% 37.29%
66 TSTHTNT 1T 56.90% 69.37% 43.14%
67 IR IR E 100.00% 100.00% 10.87%
68 T ey [T 100.00% 100.00% 73.33%
o
serafes G 3 e B 94.44% | 9551% 45.71%
L
69
ICEIE
70 Y 3.]';.|-\1:|'§I|'°—.|' 3‘ﬁT foreTr fosaTeT 100.00% 99.88% 3.33%
< )
71 Q:“éaﬁzﬁ ICTH IGE I 100.00% 100.00% 23.08%
72 AT Uralel [QHTaT 93.96% 100.00% 0%
73 a'qg:r_ﬁ;{ HAToI T 100.00% 99.89% 31.25%
74 m-q FT FJHIGTT 100.00% 100.00% 66.67%

St Farei/fasment 7 Maa fafse gt &R 5 & 3% g, 3d% canr

SoraiErsfones fir e fir JeT gl
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4 Ay wfAae 3 Facaar F gEURT 0

Fol IYIEAT (2021 - AT, 2026)

THd.0 - feHev24- et 5.0 ey’ 25

4.0  3IEA25

Ffota TerET (FU3 T A) 236405  1,007.1 833.92 43214  4,637.21
Grelt g T (@ it g H) PR 57.23 233.75 54.75 989.55

Faoodr AR T 11,49,935 60,442 11,59,783 23,408 23,93,568

FISdl A T (dE H) 131.4 6.81 29.52 5.99 173.72

Hiers TaRY rfAaEt (T 1.0 - va.d. 5.0) 3R FRETET GURT H TRaR 1 & gefd g, S
g E&TaT Jee 3R FAerl/f[Aeel & Tdwodr & SelaT & H e gl AN, 2026 d& 6
Rufd & 3[R, Pel ITAfwrdr 7 emMfaer § T Uer & 24,637.21 A3 I 3717 g3, 989.55
W I G FEAET TA el g, 23.94 A@ T B TeodT HHAA F 3T or@r
3R 173.72 9@ BEal &1 AU Far 1@m I8 AR 99fa, Tawodr & TEIRaaor 3R ERe
AT H gefdl-3-7@ gRarfedt $r gise #dr g

4.1. %o FT T (F3 T H)

IHToTd TSET (FAT 9T H)

Ruav'24-AT71"26, THH.0-

2,273.16 w40
2,364.05

m SC1.0-SC4.0 = Dec'24-Mar'26

FT Auee & AeaH @ AT FoT T4,637.21 FAS AT 7 W, ¥2,364.05 FA3 FH Ao,
oy sffrare 1.0 3R AT HfAwer 4.0 & SR oed g3ml IE A REeR, 2024 F e,
2025 #F 1007.10 F3 39T & HfARFd Toea & g IR W, T8 915 T833.92 FIUT FH AT,
faw 3fae 5.0 & R 9T g3 $ES Jear, FAU AT & Ha, 2025 3k AR, 2026 F
ke, 432.14 s T. TIET & & H gegd ?ﬁ%&hﬁ@ﬁ%ﬂﬁﬁﬁﬁiﬂ?wwﬁ

gATaT gl
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4.2. FI AT ¥ Hfoia =T (AT 2026)

Tl T Torea (FI AgeE F ) 139.31 505 T
¥ 5 FAFrei/Rumn garr s e (F5 T A)

Coal MoM
30537 1.04 Others
’ 3.12
. |~
MoP )
7.98 ’
I
MHI
11.75

MoR
111.85

= MoR = MHI = MoP Coal = MoM = Others

4.3. @rell g3 T (AT, 2026)

ot 5 FaTerAl/fasmat garT @reh far war Fa wU  (I9
%e #)16,34,141 T FT

DFS Others
MoM 0.3 1.32

0.44

MHI ‘a
0.74 !

MoR ’

0.86

Coal
10.09

= Coal = MoR = MHI MoM = DFS = Others
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F. MY 3 AT/ fAAEN ZarT @reh g3 T
> FRIEAT HAEI: AT, 2026 H FHel 10,09,699 T e AT @lell g3, Qreir g

TAT & YR W MY 3 3T 39 YR 8-

N ARE SR T BERE 8.46,830.9
n 2 P St ot PR 72,841
@ET’T et I S . <X 27,500
faffes ’

> X HATEL: AR, 2026 H FHef 85,540 T e T Grell g3, Qrell §U U
F MR W MY 37 37 IR §:-

. NP grell g3 T (T
#F. 4. HIST, 7 #)
- 3AL-9TTH IT 39,773
n AT I 17,928
n THAITG JTFLlT 9,500

> AT eI FATTT: AT, 2026 H Fol 74,138 I3 BT TUTH Tell §37, Trell
?W*WW MY 33T 50 TR -

- R gl Seldgliaiad fafAcs 20,850
n S SR e 15,800
- seiae SRR RS de 15,000
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4.4. TI<oAT ATAAT €I (AT, 2026)
TAIC T TITSAT ATRIATA- 12,149
(2N 10 FH=TAI/TIHTIT)
8917
786 716 284 185 128 120 116 111 83
[ | [ | — — _ S — _ -
Post DoD MoR DOWR&RD DFPD Coal MoCA DFS MHA DH&FW

TTT 3T el 12,149 TTTSAT HRATAT & @, 3T IHTT F Fer HHATAL T 37877 73.4
wfarerd 31fRaTe TeraT, 58 a1 T&TT fA8I9T, Yol HATerd 3R ool I, 16y e 3R
I Fa TIHTIT AT AT TATA & S ST HATeIA/TIHIN GaRT TTal Tgell H HoTgd

31 FARER ey T gifaT &1

4.5. Bers fr 15 foFa s (AT, 2026)

BE§ N TE FoT BIBA - 1,22,226
(e 10 F=TEI/fIHTIT)

26924 26501 26038

I I I 7458 6081 5091 3856 2689
MHA MiB DAE

Posts DH&FW DFPD CBDT MEA

2394 2385
[ -_—
MoR CBIC

OIS FI IS 1,22,226 BIScll 7 .31 AHTT F 26,924 BiScll  FHI S5 Flh Ugall
U e fham g S1g g AAET IR FEeT vd 9RER wedmor dawed A
FAW: 26,501 3T 26,038 Wzl # Berd A 7| I§ gAfar § & weg@ FAew,
HeGIEAT I gT el N B Tatd H FUR o I G H AT Fed 33T @

gl
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9

5 Ugdl- 916 A

FATAT/ I g@RT THHSHTH G 9 IJqas fFe v @i area-Ar- 2026

[ 3Teh AT, NTHSY, AeAs T AdIai1ehI0T, ST fasTeT ]

RES] I T
[ TAHIUS, AEITAT, T3 & TaTodr JTHATH TelTT IT; HIgeT HATT ]
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IEH
gLl 819+, 15 feoel & Taeadl TRATT e 13T,
gt e #ATerT
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il 2 s

I FATATST, BUETaTE H oTehar hr Yfemer

gIfaerRe canfeees R & YATaoT i 8T & Wﬁméﬁg@&@%ﬁ?&ﬁm@
oI &3 aTell ST9T8. TR Faeadl TRATST elraT Qe ST a7, TTET AHARI eI, Hes
ITT; e Frsamar 2 TIATY Sl fqsmer




wfearea gur

AT 2026

HATA 1/ fAATN T ATICS-IR F-fAsureeT

A, 2026 # A9 & YR W MY 5 FAFrerg/fQamer

S el ¥ 9Ied 99 HUST 3TeardeT
¥ 5 FITI/FIHTT oY 5 FAFATTI/AHTT
140 100.00% || 30 )8 120.00%
0,
e 87.69% 90.00%
78.57% 111 839 25 100.00%
) 68 83”’99 80.00% 0
67.68%
100 70.00%
20 1818 80.00%
0,
%0 77 . 60.00%
50.00% || 15 60.00%
60 53 40.00%
42.86% 5
%0 s000% || 2 40.00%
28.579
20.00% %
20 5 20.00%
10.00% I 2
0 0.00% 0 [ 0.00%
Post DARE  DFPD MCA DARE MoP MSME  MHI
I Total Receipts  mmmm Disposals =% Disposal mmmm Total Receipts  mmmm Disposals =% Disposal
ITeTHAT | greT 9T T TR & 9Iod 99
S 5 FITA/FIHTT oS 5 FHaTerI/fIHTT
250 100.00% || 160 100%
88.8990-00% I 40 97% oson
1 5
200 5 80.00% 6
120
70.00% .
81% 0%
150 60.00% || 100 88%
52.31% 50.00% 80 85%
0,
100 40.00% 60 .
30.00% 0
40 30 29
50 20.00% .
2519 20 7%
I 1716 194 9 g  10.00%
0 H BN mn == 0.00% 0 70%
DoRD  DoD DoPT DoE MEA DFPD  MOoEFCC

I Total Receipts

I Disposals === % Disposal

I Total Receipts W Disposals =% Disposal

21




fares gur AT 2026
o3t & gred 99 CICORECOn G
Y 5 AFATIA/TIITT Y 5 AATA/TIHTT
263521
140 100.00% || 300000 105.00%
-00% 26352[1
120114 i 87.50% 90.00%
120 110 : 250000 100.00% 100.00%
80.00%
97 203490
100 . 96.42%
70.00% || 500000 95.00%
62.79%
%0 &b.00%
60" 50.00% 50.00% || 150000 90.10% 90.00%
60
40.00%
86.03%
40 43 100000 5.00%
40 35 30.00% 83.98%
30 27 31481
0,
20.00% || 50000 34939/ 18133 80.00%
20 1880
10.00% II 6 93apas
0 0.00% (] | 75.00%
MEA Coal DFPD  DPIT MoR MoR  Post MolE MCA DA&FW
B Total Receipts W Disposals =% Disposal B Total Receipts  mwmm Disposals =% Disposal
M 5 FHITTA/IITT
35000 120.00%
32640 100.00%
100.00%
30000 26924 100.00%
25000
80.00%
20000
60.00%
15000
9586 40.00%
10000 7458
6081 6081
N I I I -
0 0.00%
Post MHA DH&FW MIB DAE

B Physical Files Identified For Weeding

[ Physical Files Weed Out

e % Weeded Out
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9

3 SA-BIFH: W HATAT

U=

STIRYIST & ARTENT H, Wi HATAT 3R 3T 84T Taraa1 oF AT 31fAAT 4.0 (2024)
31 5.0 (2025) & AihT & & 1197 T, TS T# dfad AT 7 T, ISP~ Haror, Rers
e A TSl T €T higd fohdm 37| AT 8% g A9 WA &d U, Hrerd
o T STel HeZeT, E YeTel, Sta-@re; 3R JeTRIgoT 3ifAareT Siel ggel | faaw sifdare
5.0 1 - "S-ave JABTFAIT" & dgd, TVATIREIST h ATETH H HHTedd Teh IISCSATIT
IFAATT F 578 TITHAT HIHFATA TeT 310, fTTH HoRT fATer= & 97 G 39 i AT €,
~48,oooa?‘rtr;da?1€@1?»?r§'§3ﬂ1~6,7oo ISl Sl TS T IS | HITTT o Nepls JaerT 3iR
Tt & faraerst 7 100 wfaera wew ot a1fde fre i §51 3if% g5 fasaa & fav 1
IGREICIR T LI

8.1. amﬁmwma:r?emq-q‘mr

HATSTT o 379 &N ST & /e ReprS FBTeelientor, quel a&q3i &1 gere iR wriar
o GIFIRIOT oh HICTH H FIAToRI T hT FHIET HT| 5T IRUMAETEY, faay 3
4.0 3R 5.0 7 FHHA: 1,65,119 3R 48,000 T B FIATerT TATA Wrell §31T| HHAUARET 3R
TP & HeAT0T & 1T 57 TUTT ! T § dIR T arm |

8.2. &I AveE

TN BeileR, $-a¢C 3N 3G erd 3TN Aiged BhT o [T & fore faaw i
TATAT IAT| ST UGl & o Shdel TART @roll §3ﬂ,a'f?m”m?fam3ﬂi'ﬂma?
THedl & TR, TXHR o T TaRIY JTHATH 4.0 3R 5.0 & SRI ToTEd o ®G H ST
2 S TIA AT oTea T gTec §3T |

23




8.3. HaAss gRuifear

AT 2026

YT & 97, U106, TAR

HICAT WTeT s (ATSNTA) GART STTAYR 3R FeTaTe & &1 ol & Aca Hha &
gt 3R FH3er d=v v
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gfREeT gur AT 2026

|

HRAT GIeT S & AR &8 & 37T 3171 arelr @i Weradt 31 faa 1fdaneT 5.0 & gt
WeTe T 9T ThT A dhell iasarT |

|

> ATUFd qAIHRUIHAISN F HEQNT @ §-aFC HaIe HTRITT Terram I

(@) oy HfAATT 5.0 F SR, ATATIREERT GaRT FATead Teh ISCSATIT §-FHaT
QeS0T JTTRTA, T & R 3R feeeh & detg o, SATIH TgT 3N THRT $rafery
giAfRad gl

* 11.72 T GSTaT dTel el 4,775 $-37ATASE 3HTSEH Tehd fohU 910 3R fSieell @ garford
YeTHshUTehcl13il &1 |IT T aTT|

o ST TIF A 19.34 oG U T IsTed red g37, o e feanfadait & 3egar
3t & @ faaRa far o)

> WA TYA! N TTTE Al ARRRT A TAATT 3R Taeodr srfaaer

(%) Shurelt F ATETH  ARHEIRAF J3TE: FTawodl Tgol H STHIT E T AENGRT T dgrar
&Y aTelT Ueh FE TN Ao, St iR, s At 3k v aeerat & fra ware i was
AT S
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AT gUR AT 2026

(o) =taTell & ATEAH J WIHETRAS S[FTa: TITOAT Teol A STl T T $TfIegRT T Ferar
< dTeTT Teh HGHTIN HISel, ST TRepriNal, Hffenl 3R TUT FHERT & sre Hare i

HeTH ST &

i sfafdefesw

HATAAT T e 3T @it H37 47 5. — :
RpereT Y37 CaRT ATHHEAINS, devETg HET Y & Hloll@s S Wolde H 93
H G Fo11 §IF &7 3cHTe YT TR FETRIOT AT <o arar
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wRaeT guR AT 2026

8.4. favky dar & gatar Tor=T

SITIHRUIST & A & 3THR, Tl HATST o FAY TR JHERT AR el & faw
BT e TaRT 3R GafAereT JTal T g gaeT HI &1 fesTie 09.06.2021 & 372 &
ATeH ¥ o 3k wfafafwsa & areas ¥, Twqiaal @1 HRHIH IR T aF
(@reT) RN XA & | TROTATTE, BIseT 1 3 ad Hade T ST A g AT 8|

3G o 3eTUTeleT , HATSY 1 SEh ITARINGT & AT (09) Tel T Foief 2T &, et
FATS & 1 H G&TT IgTe # 871 Aerere fear g

HITOTT o fesTiap 03.11.2021 o 3TELT & ATEIH I fAHmmededt (TI3ne) & varafaa
farefrer arfererat 3t srehr gefer i 8, v e AreAelt & forders # gatar ¥ 3 gefar
gs el

ot 3 & ToRt # HNRI T ¥ FI-HIY HIRIFHAT U5 T IR TR T
31 AfFTT YA et & ToIw Sugerc wefl et S Fog-Hery o Faiet v
ST g

8.5. oWl IUTAT

ey 31T 4.0 317 5.0 1 39T & S, @it AT o AT T 3Tcrisyar gifde
&T:

- 100 yferera ae RIFRar 3wt #1 fFaror B =

- TRy rfdrrer & gRrer 213945 T3t ge &t @l T T

- T fA9e & ATEIH & 20744808 TIA FT Tered AT fFar
- frs # amar
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9. faolr A<t & gaTar o W FATT AT

#Ewsa wfa
WREA WXBR
CABINET SECRETARY
GOVERNMENT OF INDIA

Sl A, SmRE
Dr. T.V. Somanathan

qgia widd
D.O. No. 502/2/2/2021-CA.V

I~ '
Dear Secretary,

7% w% ey R Al

27" November, 2024

As you are aware, many initiatives have been undertaken in the recent years to make
governance more responsive, accountable and transparent. The initiative for Increasing
Efficiency in Decision Making, implemented since 2021, is a step in the same direction. It aims at
achieving flatter and leaner organizational structures by putting in place appropriate delegation
at various levels, rationalizing workload, thereby speeding up decision-making while increasing
the productivity and efficiency of officers.

2. These measures have been incorporated into the Central Secretariat Manual of Office
Procedure, 2022 wherein, it is emphasized that, each Ministry/Department will review the
instructions on levels of disposal and channel of submission, keeping the number of levels to the
minimum by delegating powers to lower formations. To facilitate quicker decision-making, the
channels of submission should not be more than four.

3. However, it is observed that delayering is not being implemented in true spirit and a trend
of increasing the channels of submission is observed in some Ministries/Departments. This is
against the essence of the reforms undertaken so far and creates potential delays in file
processing.

4. To sustain the measures undertaken as a part of Increasing Efficiency in Decision Making,
you are advised to review the levels of disposal and channel of submission in your
Ministry/Department and ensure that the levels do not exceed four and that the Special Secretary/
Additional Secretary/ Joint Secretary function independently as bureau heads.

5. | request you to devote your personal attention to this matter and ensure that these
measures are implemented in letter and spirit, thereby fostering speedy and efficient decision
making in Government.

With best wishes,
Yours sincerely,

P ——

.V. Somanathan)

To,
All Secretaries to Government of India

Cabinet Secretariat, Rashtrapati Bhavan, New Dglhi-l 19004 ey
Tel.: 011-23016696, 23011241 Fax : 011-23018638 E-mail : cabinetsy@nic.in
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10. T9oodT 3R afa AF«E & afa @Ages ©
ST AT

No. Q-11011/01/2025-O&M-DARPG (e-9571)
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Administrative Reforms & Public Grievances

Sardar Patel Bhawan, New Delhi
Dated: December 26, 2025

OFFICE MEMORANDUM

Subject: Efforts aimed at Swachhata and expeditious disposal of pending matters in
Government.

The Special Campaign 5.0 focussing on Swachhata and expeditious disposal of
pending matters was conducted from October 2 — 31, 2025 by all Ministries /Departments.
In order to institutionalise and sustain the momentum generated Ministries/Departments are
requested to continue the following actions:

(i) System of Nodal Officers and Special Campaign Portal will continue. Nodal
Officers to oversee institutionalisation/continuation of activities aimed at
Swachhata and reducing pendency. Nodal Officers to also update the progress
on the Portal,

(i) Ministries/Departments may dedicate 3 hours every week for the activities as
mentioned on the Portal (www.scdpm.nic.in), and

(iii) Nodal Officers may review the progress of activities on a weekly basis and the
Secretary of the Ministry/Department are requested to review the progress on a
monthly basis.

This issues with the approval of competent authority.

U
(Sarjta Chauhan)

Joint Secretary to Gov:

To
All Secretaries to the Government of India

Copy- All Nodal Officers of Special Campaign 5.0
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11. §-31TPH W FHEATAT ATIA

TEINSNS T RINIT O NSAIN G PVIWG

No O-16012/6/2017-ARC-DARPG (e2938)
Government of India
Ministry of Personne! Pensions and Public Grevances
Department of Administrative Reforms & Public Grievances

6th Floor, Jawahar Vyapar Bhawan
Janpath, New Delh

Dated 17" January 2025
OFFICE MEMORANDUM

Subject: eOffice Analytics - regarding.

srwne

The undersigned I1s directed te say that the following guidelines may be adopted
by Ministries / Departments for implementation of eOffice in Central Secretaniat

(1) Display therr standing orders of delayering/Channels of Submission on their
respective e-Olffice dashboard

(n) Review Virtual Private Network (VPN) usage Non-users may be identified
and steps may be taken to deaclivate / close the idle account after due
examination and process The NIC teams of Ministnes/Departments may
approach NIC VPN Division to obtain VPN data and for deactivation of idle

VPN accounts

w1 Follow the Manual of Office Procedure strictly and to avoid proliferation of
part-files on the same subject ‘Common office function codes as
prescribed in Chapter - 6 ‘File Management System’ of CSMOP 2022 are 10
be followed at the time of opening a new eFile in eOffice

(v} Use of Knowledge Management System (KMS) for managing the OMs
Circulars. Orders etc and further adding them as references In eFiles
Further a list of all files (Division-wise/bureau-wise). in PDF, may be placed
in the KMS for reference of all so as to avoid creation of multiple files in the

same Head or part files

(v) Review the Designation Master in Personal Information Management
System (PIMS) and identify the designations related to Perscnal Staff of
officers Based on the list of designations received from the Ministries /
Departments. personal staff of Officers will be removed from the counts of
distinct levels so that the actual distincl levels may be captured and

reflected on the Analytics Dashboard

Review and examine the Distinct Levels Ministnes/Oepartments may refer
to e-File Movement Status' Report under the ‘Data Analytics’ tab in the e-

File MIS Reports application

(vi)

Contd
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11. §-3TTHH I FRATAT FATIT

(vily Review the Basic File Head and notify the standardized Heads based on
he relevant subjects cf the Ministry/Department. Based on the |ist of Heads
received from the Ministries/Departments, a consolidated list of Heads will
be prepared which may be considerad as standard Subjects to fetch the
Subject-wise pendency.

{viii) The Ministries/Depariments who process statutory clearance for varicus
projects such as Ministry of Environment, Forest and Climate Change may
previde expected time for cearance, so that the processing time of such
files may be roticed

(ix)  E-Office Analyics to be developed to indicate file pendency at 2ach level, to
icentify time delays and pendency. Emphasis to be given tc identifying
subject specific pendency acress Ministries/Departments.

2. This issues with the approval of Secretary, DARPG.

gAra

{Sunil K. Singh)
Under Secretary to the Govl. of India
Tel. No.011-23440371

email: sunilk sinch73@nic.in
To
Secretaries to the Covt ¢f India
Copy to:
1. DG, NIC
2. Shri M.K. Mishra, BDG, NIC email. ms.mishra@nic.in
3. Shri Kapil Kumar Sharma, Sr. Direclor (IT), NIC
4. 2Office-PMU. NIC
Copy for information to:

PSO to Secy (AR&PG)PA 1o JS (SC) /DS (eOfice)

31




gfREeT gur AT 2026

9

ITelaeTah |: IS g1 T a0 33

I AT/ AT

. 9.

AT =1 3R 31ferRar fasmer

T T TaaTeT
qafa &1 fasra Farery

Solerclioteh! U el Seafaeh! HaTerT

I JHERIUT 31T HATe
g, Ad 9RageT 3R oA J3rerT
T HATT

STASTART S HFTT
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giRareT aur

Ieferdarsh |I- HaqTarT T =

HTT 2026

FeraTaTT HAAT/AHTTST ATH
1. IS HAT YeTeT FY a8 (3T W)
2. | YheemeE $A0T FeTET IR R AT ok o
3. | Srhamesmed 3T HatA 3R aRe smaR R
a. STUIRIST JRIAfas GUR AR s R s
5. SLENE R JTaeE v e Qs
i e vz F v e Fearor s
e
7. SIyce qR[aTeret, ST fsTer
8. El TRATY Sl faemar
9. SEIC) ST T
10. ST TR U GERETg e
11. Y3 aifoiea fasmeT
12. 3T 3UHedT AH s
13, I3 &t fsmaT
14. SIS Y&TT IcdTeeT fasmeT
15. GEIREIC &7 3gEerT ud faehra fasmmr
e ST SR qdf & R Ao
SNTASIHR
17. EEy e S fFemer
18. | SEdEsegd RcaiaToeT HATFaEoT ST
19. | SSTEEsT Aqd A Fearor fasmT
20. 33 = fasmT
21. ST 3§ T
22. SreHTH faeir Qar fasmar
23. fherdsT HoET dTelel faemT
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wfareT quR AT 2026
®. . ST FAATg/fasmeTeT A1
24. | SINTHERS @rey 3R ardsifosd aRor s
»5. ST Us FAELT TG YRAR HodToT [GameT
e
26. SITa3R TR JHTHeTeT FAHTT
27. Sreas Seacr R s
28, s fRfeder 3R adefae oREafy geee R
29. 3T = s
30. | SIHITANR & e s
31. EICIEIY fafr s fawmer
32, SrTAT Ao 1 Femmar
33, i3 ST ST
34, | Srdissey et 3 SereTeielt soaror s
35. 3T FifE® 3R gfetor Femer
36. ST 3iwer s
37. qrEcH ok e
38, 3RS A egw fawmer
39, SR TsrEa T
40. SIS AT e fasmer
a1, | SENTESTS Thor et 3R AmeRar s
a2, Sready faretet 3R e s
43. | STHEAEHR dfres 3R e srogeenT s
aa. 3TES araTfors =y 3R sfreRar [T
45. Si3eH 3iaRer faemmT
46. e el faHmeT
a7. 3T TR fsmaT
s P SfeT FTere, A R 3R I @Reor s
AR TS 3N
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"fRare UrR AT 2026
®. . T AA/RAATTHT ATH
49. EICICIEN JaT FrEHH s
50. AEE] ety fysmar
51. IS Y HATr
52, THINAIT AR AT HATer
53, el PRI FATET
54, | -3 TEFHIRAT FHITI
55. THHIT HrARe HRT AT
56. THITHT TEpfar HATerT
57. | S3SISSUH Jootar 3R FEEAr FAE
58. TH3NS fRueT FHarerg
59. THINSTE g R e
60. AT g 3R Faem e e
61, | TANSTHIH TATEROT, I 3R Stefarg aRacds #Arerd
62. THAST fader Harery
63. THINTH e #arery
64. | THINTHAINS W TEHEHOT 3T FAE
65. THATI3NS o ST HATOT
e, | TS TR Td GRAR FEAOT HAE
Wq"\
67. THTGU BRGEICE]
68. | UHINTIYV HTATE TS AR FR FART
69. TH3MSET T T GHROT FHATe
70. TANTS A 3R VSR HoT
71, | UHCHUAS qeH, Y AR ACTH IeFH FAT
72. THINTH e FHA
73. | UANTTAT ICTHETF F FAT
74. THTANRE AT T AARONT Foll FHATO T
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wfaTeT qur AT 2026
®. . T AA/RAATTHT ATH
75. THINIIIR AT o HATST
76. AT THET S HATO
77. | UHE3CAST Yoifees ud afae I H@are
78. TASY e #arer
79. THNAR Yo FAaed (Y a1)
g0. | UHA3MNRETH sF aRaed 3R TorATT FFTe
gy | TETICES v, O IRaEH T AT HAe
=
82. TATHSIS el [ v SeAfAar FHaerT
83, | THITHNINES TITEIHT U9 FRIHH FATTadsT HATAT
84. THATH ST HATCTT
85. TASNET TET FATT
86. Re# wdes HATT
87. TASNET AT T HATTT
88, REEIECSCIE! ARG Ta s edrw AT
go. | UHINEISTH AT FEHH AR Yol FHAe
90. | aNfd 3mAT A e
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